CHECK LIST FOR EXAMINATION OF DOCUMENTS            (Housing)
IN RESPECT OF GPA CASES
	1.
	Name of the allottee
	

	2.
	Name of the GPA
	

	3.
	Name of purchaser
	

	4.
	Flat No. 
	

	5.
	Category
	

	6.
	File No. 
	

	7.
	Date of DAL
	

	8.
	Date of possession Letter
	

	9.
	Date of Physical Possession
	

	10.
	Conversion Application No. with date
	


Note:
Un registered GPA/ATS from 01.04.1992 to 23.09.2001 (Allotment from 01.04.1992 is made on freehold basis, if )

Registered GPA/ATS from 24.09.2001 upto  10.10.2011 (any allottee wants to get his flat converted from HP to )







       (CD, then only he/she will apply for the same on Yellow form)

	
	Details of GPAs
	Details of Agreement to sell 

	S.No.
	Name 
	Date 
	Registered/

Unregistered
	Page
	Name 
	Date 
	Page
	Registered/

Unregistered

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Details of the documents furnished by the purchaser

	1. 
	I Bond from the purchaser (As per Prescribed Format)
	P -        /Cr.

	2. 
	I Bond from the Attorney  (As per Prescribed Format)
	P -        /Cr.

	3. 
	Undertaking form the purchaser  (As per Prescribed Format)
	P -        /Cr.

	4. 
	Affidavit form the purchaser  (As per Prescribed Format)
	P -        /Cr.

	5. 
	Proof of physical possession 

i) Voter I.Card No…………………………… in the name of ……………………………
ii)Aadhar Card No……………………………in the name of ……………………………
iii)Electricity Bill No. ………………………in the name of …………………………….

iv)House Tax Receipt No……………… in the name of ……………………………..

v) Property Tax Receipt………………….in the name of …………………………….

vi)Ration Card No.………………………..in the name of ……………………………..

vii)Passport No. ……………………………in the name of ……………………………..

viii)Driving License………………………..in the name of ……………………………..

xi) Govt. I. Card No. …………………….. in the name of …………………………….. 
	P -        /Cr.

P -        /Cr.

P -        /Cr.

P -        /Cr.

P -        /Cr.

P -        /Cr.

P -        /Cr.

P -        /Cr.

P -        /Cr.

	6. 
	Photo & Signature, duly attested by Gazetted Officer/Nortary
	P -        /Cr.

	7. 
	Mortgage permission granted or not , NOC received
	P -        /Cr.

	8. 
	Whether all dues cleared / NOC received
	P -        /Cr.


CHECK LIST FOR EXAMINATION OF DOCUMENTS
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	1.
	Name of the allottee
	

	2.
	Name of the GPA
	

	3.
	Name of purchaser
	

	4.
	Flat No. 
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	Category
	

	6.
	File No. 
	

	7.
	Report of Finance Deptt.
	

	8.
	Date of possession 
	


	Details of GPAs
	Details of Agreement to sell 
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	page
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	Date 
	page
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Details of the documents furnished by the purchaser

	1. 
	I Bond from the purchaser
	P -        /Cr.

	2. 
	I Bond from the Attorney
	P -        /Cr.

	3. 
	Undertaking form the purchaser
	P -        /Cr.

	4. 
	Affidavit form the purchaser
	P -        /Cr.

	5. 
	Proof of physical possession 
	P -        /Cr.

	6. 
	Photo & Signature
	P -        /Cr.

	7. 
	Mortgage permission granted or not , NOC received
	P -        /Cr.

	8. 
	Whether all dues cleared / NOC received
	P -        /Cr.



In this case it is submitted that the original  allottee has sold the said flat by way of GPA & agreement to sell executed in favour of Sh. /Smt. ______________________________________GPA on dated __________ & Agreement to sell on dated ____________ Purchaser_______________________________________________________.
Now the applicant _________________________________________________________________________

S/O & D/O________________________________________________________has informed that 

Sh.___________________________________________S/o / D/o   ____________________________________

(Death Certificate _________________.


Who was their __________________________ has expired on ___________ Death certificate ______/Cr. and he /they have further requested to mutate / conversion of the flat in their favour by submitting the following documents for mutation Purpose. 
	1. 
	Indemnity bond
	P            /C

	2. 
	Affidavit
	P            /C

	3. 
	Undertaking 
	P            /C

	4. 
	Relinquishment Deed
	P            /C

	5. 
	Photo & Signature 
	P            /C

	6. 
	Proof of Relationship
	P            /C

	7. 
	Death Certificate
	P            /C



On the basis of documents furnished by the applicant it is seen that Sh. / Smt. ____________________________

S/O, W/o, D/o Sh. /Smt. ________________________________________has expired on ______________has survived by the following legal heirs:-
1.

2.

3.

4.


The documents furnished by the applicant have been checked and found in order as per booklet prescribed for the said purpose.


Now we may , if agreed, submit the matter before D y. Dir.  / Dir. (H) –II to accord his approval for mutation / conversion  of the above said flat into free hold  in favour of ______________________________________________

S/o,W/o,D/o Sh. / Smt.________________________________________ .

Submitted for approval  please. 

DA.

AD/  LIG (H) 

Dy. Dir./ LIG (H)

Dir. (H)-II

